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GEORGIA DEPARTMENT OF HUMAN RESOURCES
APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF ADMINISTRATIVE SERVICES *

RECORDE MANAGEMENT UNIT

For instructions on completing this form oontact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Geo’l‘gm
30334. Phone - (404) 656-4976 GIST: 221-4983

r
in

DHR 1. GEORGIA DEPARTMENT OF HUMAN RI,ESOURCES ARCHIVES AND H ms-ronv
Application Date T Division of Rehabilitatioh Services Application Number
11/22/82 Quality Assurance and Staff Development 62‘ c’ 05
2 Policy Unit s
ﬁ?ﬂmﬂon Number 47 Trinity Ave. S W. : | Date Received Date | Cor;t‘pleted :
82-60 |_Atlanta, ca. 30334 [NOV 291982 | UAN 19 1057 |
2. Personto Contact " Working Title Telephone Nuraber
Secret
BlotogedRet et Pelicyumir . 656-5748 _

3. Action Requested
. B Estabiish Retention Schedule; record will continue to accumulste.
b. O Dispose of present accumulation; no further accumuletion anticipated. R

YR

c. JAmehd Application No. o Check Onme: O change: ~ [ Supercede: [ void _ _l
4. Datas of Series 6. Records Serias Title ffoﬂamd by titie used in office, if differant} T -
Earliost ‘ Latest

2 1944 ; fcontinuing| ... Rehabilitation Services Panel of Specialists Agreement, rile >

6. D lVi?lOD and Offi Fpnctaon - What is the function of the Division and the Difice in whnch this rétord saned is created?
e"Divisioh 'bf Rehabilitdtidn Servides “ig ‘respohisible for” providing those' services
necessary to increase the physical, mental, social and vocational capacities of handi-

The Quality Assurance Section is responsible for development and implementation of
performance standards for all rehabilitaction servicés programs and projects, maintenance
of a Management Review System, conducting periodic reviews of programs and projects, and
providing training to insure reliability/validity in the case review process.

The Policy Unit is responsible for the development, implementation and maintenance of
rehabilitation services policy systems, standards for the approval of service providers,
fee schedules for the purchase of services, and administration of the rehabilitation
services client appeals process.

capped individuals so their roles as contributing members of our society will be enhanced.

b
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7., rds Series Description “n J‘his file eQntainfthe follow!ng dbé;;_ntl ‘o_‘gduda fon;l_num-p’;}:;v‘g tt‘tlas,'if-any)' Attach umples lof the fije.
el S0 e b =

f)o:iﬁ?u relat{n'fg w1 mai nt}a{niné an :Egee;ent with licenseé’ physicins ind plychologiltl to
provide med{éal and consultat{ve ‘services to clients in acéordance with

' Rehabilitation Services Schedule of Fees.

Included are:  Application for Membership on the Panel of Specialists (inc. Psychologists);

Authorization for the Release of Information; Letter of Approval and Appoint-

ment to Panel of Specialists from Rehabilitation Services; education and

achievement certificates (copiu) ; letters of certification and recommendation;

and relsated correspondence.

File is arranged: Alphsbatically by Provider Name

8. Monthly Referonce Rate How often are records refarrad to wnich are: - N

Onetosixmonthsold & ; Seven to pwelve months i __2,___ ;  Thirteen to twenty-four months old 1

?Mnty five monthsandolder 1 ? o .

8. Annual Rate of Accumaulation or Records

Letter-sizedrawers . 2 . : Llogalsizedrawers . _ ; Shelves ______ __ _ ; Other (.Qoqcify) e,

~

Form 4998 (7-78) B (Over)



IS = - - e ——— = -

YES | NO | 10. Questionnaire " (Pisce an X" in the prapsr column)

8. s this the officis! copy of the mwrles?
X If not, whare Is 1t?

b. Does tﬁo setlas contalin confidential information nquiri;\a sscurity handling? If yes, cite law or r;gulnlon.

€. Is this & vits! record?

d. Does this series have hinorica] or long urm rueard\ value?

8. Whan ons of two documents in the fila make it necessary to kup tho onth'o m. for . long ptrlad could thase documents

Attsch copy or axcerpt of laws or regulmons Explain administrative nesd.

~m"reu. LR o S PRE T

N M T o

i

LI

X
X
X be schaguled separatety? P :
x| 1 isthe mforrnanon contained in ‘this series ever published? If yes, attach eopv : _
¢ n. ls'i’ho mfommson contalned in this series ever anelyzed snd/or neordad ing wmmarized roport? EURESNIS
X If yes, attach copy. . .
h. Is there a duplicetion of this serles in your office, or in mother ofhu or aoencv? o
X | Hyes, where? _ -8
X 1. {5 this series for # major portion of it) regulerly microfilmed?
x|k “Does the record series result in a computer printout?
11. Retention Raguirements The following requires the sarias to be kept:
a. State Law —_— . Years. d. Audit period Yeare.
b. Statute of limitation —_— - Yeans., &. Administrative need 3 years.
c. Federal law —_— . Yesrs. f. Fedsral retantion Ingtructions years,

Adninistratively? thede ¥iles are Heeded to dodifisedt the Phybican's or Flychologint' 1
agregment to provide’ rehabilitaticm servicen té clients in ‘accordance with Schedule of

) S
s

12 Ap'prowd Disposit_ion. Ingtructions - This agency racommands tht the file series be cut off st the end of mh i

BT PR ST : xlcﬂendarYn;, C]Fm:alYur. DOther - RN
-ij PRY \ - l—‘ﬂ— I3 -, ‘ " - R

" [ Transter to local holding arss; hotd - “year(sh;then eToTe e
O Transfer to State Records center, hold _ yoar(s); then i SRR : -
DDestrov.r"--- - S DR T

X Other (Specifyl \

ﬂ‘t‘{ar_:lf’er to State Records (Eentet_, hold Zﬂ‘years' th%n eftr%y.‘ R

These instructions apply to all prior and future accumulstions of the serles. .

|
[

O Hold in the currant files arss o ri monthhl —_ vur(ﬂ thlm’ ot T T

) Transfer to State Archives for permanant retantion, et e - e

Iang T

T L N 5£u!~,_—j—-?~,f’_ TN AR B TR T B n‘.::,:‘sf;;,
-{-a*,ai-qr“nh{r-ﬁ'r Lont) aBal RSN Lo (88T et e qxrf-".?* ST o potieniiquA
“anieqaA hae Tavatg A 3o anisad spelter oa3al To sreefed s¢1 e prr1eTin- Mol
o r-.r:IjB')!:?,‘-:'- cRe0ivae? moidedilide =8 mos” e-eilfsivsa” 3o [a~~7 o0t 1m0

¢ e e b e e mtas N e ., U .

AAehsas s oz bres poiamdiYidren o eust3islo; (= Pt} antalilidaco e oontdas
Lasnnrsnstania hetrlay hes

When provider become inactive in program, remove from active file place in inactive 'ﬁlc,
Qut off inactive file at the end of each calendar year- hold in current files area 1 year

Agency Head/Designes {Signature} Datn Hao&rds Msn; ment Offucer {Srgmrun}

fﬂ’,ﬁml., 11 /19/9e 7
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Attornsy Genaral/Dasignas . '
Form 4998 (7-78) T — T s , =

7 _ 2~ State Records Commybktos Dot
Recommendations in paragraph :
12 are approved. State Auditor/Designes < -1 LYV
(K disapproved, attach letter —— R — -
of explanation.) Sacrstary of Swate/Designes A A

o




